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University of Glasgow 

GRID Civic Grant Micro Fund 

Application Form 
A maximum of £850 can be awarded for each successful project under the GRID Civic 

Grant Micro Fund. 
 

☒Note: Please ensure you read and understand the GRID Civic Fund Guidance, including the Terms and Conditions 
outlined in the Grant Award Letter, before submitting your application. Full details and relevant documentation for the 
GRID Civic Grant Fund can be found here 

Please confirm that you have done so, by checking this box.  

CONTACT INFORMATION: Please provide the details of two contact people (primary, secondary) 

CONTACT INFORMATION 1: Please provide the details of the primary contact person for this application. This 
individual will be our main point of communication and should be readily available to discuss any questions, 
concerns, or updates related to the application process. 

Your full name Emily Burns 

Role within your organisation 
e.g. Chair, Co-ordinator, 
Volunteer 

Community Garden Project Lead 

Address  14 Riverside Lane, Community Hub Building, Glasgow, G51 4RT 

Telephone number  07400 654321 

Email address  
emily@GCFN.org.uk   

 

CONTACT INFORMTION 2: Please enter the details of a secondary contact person who can be reached if the primary 
contact is not available. This secondary contact should be able to provide information and make decisions regarding the 
application if needed. 

Your full name James Macdonald  

Role within your organisation 
e.g. Chair, Co-ordinator, 
Volunteer 

Community Development Coordinator  

 

https://www.glasgowriversideinnovationdistrict.com/grid-for-you/grid-for-residents/civic-fund/about-civic-grant-fund-2025
https://www.glasgowriversideinnovationdistrict.com/grid-for-you/grid-for-residents/civic-fund/about-civic-grant-fund-2025
mailto:emily@northbankcollective.org.uk
mailto:emily@northbankcollective.org.uk
mailto:emily@GCFN.org.uk
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Address  15 Riverside Avenue, Food & Nature Hub, Glasgow, G51 4LT 

Telephone number  0141 555 7842 

Email address info@GCFN.org.uk  
 

ABOUT YOUR ORGANISATION 

1 Name of organisation: 

Address:  

 

Please note: Individuals cannot apply 

(unless in exceptional circumstances 

and/or if you are applying on behalf 

of a wider community group or 

organisation). 

The Glasgow Community Food Network 

15 Riverside Avenue, Food & Nature Hub, Glasgow 

 Postcode:  G51 4LT 

2 What is the Legal Status of your 
organisation? (tick all that apply) 

☒ Registered Charity Registered Charity 
No: SC099999 

☐ Limited Company  Company 
Number:  

☐ Trust   

3 Please tell us about the aims and 
activities of your organisation 

 

 

 

The Glasgow Community Food Network is a grassroots 
organisation supporting residents across G3, G11, and G51. 
We focus on improving local food systems and community 
wellbeing through gardening, food-sharing, environmental 
action, and creative learning. Our inclusive programmes 
engage young people, older adults, families on low incomes, 
refugees, and others experiencing barriers to participation. 
Activities include community gardening, food workshops, 
peer support, volunteering, clean-ups, and skills-based 
learning, all free or low-cost and open to all. 

 

ABOUT YOUR PROJECT 

4 Project name Roots & Shoots: Intergenerational Community Gardening Project 

5.  Please list the 
postcode/s where 

G3, G11, G51 

 

mailto:info@GCFN.org.uk
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the project 
operates. 

 

Note: Eligible 
projects will 
include those 
creating positive 
civic impacts 
within the 
boundary of GRID 
including G3, G11, 
G12, G51 
postcodes. See 
Guidance 
document for 
more 
information. 

 

 

 

 

 

6 What is the 
estimated start 
and finish date for 
the project? 

24th March 2026 

1st June 2026  

7 Project Status: Is 
this a new project 
or an existing 
project? 

New project 
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Please describe 
your project (max 
3000 characters), 
detailing 
specifically how 
GRID funding will 
be used and its 
broader 
contribution to 
the GRID 
community, you 
may also include 
any additional 
project aspects 
beyond the GRID 
funding.  

Roots & Shoots is a 9-week community gardening project bringing together older 
residents (60+) and young people (10–16) in G51, G3, and G11. Up to 30 
participants (15 older adults, 15 young people) will meet weekly at our 
community garden to plant, grow, and share skills. Activities include gardening 
sessions, skill-sharing workshops, storytelling and oral history, garden 
improvement, and community harvest celebrations. GRID funding will support 
tools, materials, accessibility adaptations, sessional staff, volunteer expenses, 
and events. The project will reduce isolation, improve wellbeing, and create a 
welcoming green space for all. 
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9 Project Need 
Rationale: Why do 
you think there is 
a need for this 
project?  

 

Note: Please feel 
free to include 
evidence of need 
(e.g. data, 
quotes, photos) 
to support your 
response to this 
question 
(although this is 
not essential). 

 
Local consultations and surveys with 100 residents from the G3, G11, and G51 
areas reveal that over 60% of older adults experience feelings of loneliness, while 
70% of young people report a lack of accessible, positive activities in their 
neighbourhood. Residents also highlighted limited access to safe green spaces 
and almost no opportunities for intergenerational projects. One respondent 
shared, “We want more places to meet and learn together, but there just aren’t 
many options locally.” Community feedback consistently shows a strong demand 
for hands-on, shared learning experiences that bring generations together. 

Roots & Shoots directly addresses these needs by providing a safe, welcoming 
space for social connection, skill-sharing, healthy eating, and environmental 
action. The project is supported by local schools, housing associations, and older 
people’s groups, ensuring strong community buy-in and sustainability. By 
creating meaningful opportunities for both older and younger residents to 
connect and learn, Roots & Shoots will help tackle isolation, improve wellbeing, 
and build a stronger, more resilient community. 

10 Project 
Management: 
Who will manage 
and be involved in 
the delivery of 
your project?  

 

Note: Please list 
all individuals 
(name, job 
title/role and 
organisation), 
including project 
staff working in 
any third-party 
organisations.   

Emily Burns – Project Lead (overall management, safeguarding, evaluation);  

David Stewart – Community Engagement Coordinator (volunteer recruitment, 
outreach);  

Ruth McLennan – Sessional Garden Facilitator (delivery);  

Brianne White – Accessibility Worker; 8 local volunteers (older adults and youth 
mentors).  

All staff/volunteers PVG-checked. 

11 What extra 
benefits will your 
project bring to 
the community, 
and which 
community 
members will gain 
from these 
additional 
advantages? 

The Roots & Shoots project will deliver measurable improvements in wellbeing, 
social connection, and practical skills for 30 core participants. Older adults will 
benefit from a renewed sense of purpose, increased social networks, and 
opportunities to share their experience. Young people will develop new 
friendships, build confidence, and gain hands-on skills and positive role models. 

The wider community will also benefit from a revitalised green space, greater 
access to fresh, healthy produce, and opportunities to get involved through 
volunteering and community events. The project will foster greater civic pride 
and environmental awareness and will serve as a model for future 
intergenerational initiatives. We anticipate a positive ripple effect, strengthening 
links between families, schools, and local organisations, and building a more 
connected, resilient neighbourhood. 
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12 What specific 
skills will 
participants in 
your project 
develop, and how 
will these new 
abilities benefit 
them beyond the 
project itself? 

Participants will develop a wide range of practical and personal skills, including 
gardening techniques (planting, composting, and harvesting), environmental 
awareness, cooking and nutrition, teamwork, leadership (through youth and 
older adult mentoring), creativity (garden design and creating wildlife habitats), 
communication, and problem-solving. These skills will boost participants’ 
confidence, promote healthy eating, and foster a sense of environmental 
responsibility. By building these abilities together, participants will be 
empowered to stay involved in their community, with many likely to become 
future volunteers or project leaders, helping to sustain and expand the project’s 
impact. 

FINANCIAL INFORMATION 
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Financial Breakdown: 

Instructions: 

1. Complete Each Column: For every item you are requesting funding for, fill in:  

a. Expense Description: Briefly describe the item or service (e.g., "Educational books").  

b. Category: Select the category that best fits your expense (e.g., Supplies, Training, Event 
Expenses, etc.).  

c. Quantity: Enter the number of items or units you need (e.g., 50 books, 1 venue hire).  

d. Cost per Item (£): Enter the cost of a single item or unit (e.g., £10 per book).  

e. Total Cost (£): Multiply Quantity by Cost per Item to calculate the total cost for this line item.  

2. Use Clear Descriptions: Use specific and concise descriptions so it is easy to understand what 
the expense is for.  

3. Add Rows for Additional Items: If you have more expenses, use the "Add more items as 
needed" row and insert additional rows if necessary.  

4. Check the Total: The "TOTAL" row should reflect the sum of all the 'Total Cost (£)' amounts. 
Double-check that this matches the total amount of funding you are requesting.  

5. Formatting Tips:  

a. Use numbers only for Quantity and Cost fields (e.g., "50" for quantity or "10" for cost).  

6. Common Mistakes to Avoid:  

a. Leaving fields blank.  

b. Forgetting to multiply Quantity by Cost per Item to calculate Total Cost.  

c. Adding descriptions that are too vague (e.g., "supplies" instead of "art supplies for children’s 
workshop").  

d. Misaligning the Total (e.g., forgetting to sum all rows correctly).  

7. If You Need Help: Contact glasgow-riverside-innovation-district@glasgow.ac.uk  if you have 
any questions or need assistance completing this form.  

 

mailto:glasgow-riverside-innovation-district@glasgow.ac.uk
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What is the total amount of funding required for this project? 

£850 

 

Please provide a breakdown of costs below, detailing any match funding arrangements: 

 

Item 

No.  
Expense Description  

Category (e.g., Supplies, 

Training)  
Quantity  Cost  

Total Cost 

(£)  

1  
Gardening tools, seeds, soil 

(shared set) Supplies 1 group set £200 £200 

2  
sessional gardening 

facilitators Staffing/Facilitation 8 sessions £35 £280 

3  
Accessibility adaptations 

(tools/resources) Accessibility Support 3 sets £20 £60 

4  
Volunteer travel, training, 

induction Volunteer Support 4 

volunteers £15 £60 

5 
Storytelling/oral history 

workshop Activity Delivery 2 

workshops £25 £50 

6 
Community harvest 

celebration/event Community Event 1 event £100 £100 

7 
Monitoring, evaluation, 

feedback Monitoring & Evaluation 2 activities £50 £100 

Total          £850 
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Please include the 
key stages and 
“milestones” in 
running this 
project.  

March 2026: Project launch, recruit participants/volunteers, site prep, intro 
sessions. 
April 2026: Weekly gardening, skill-sharing, volunteer mentoring, school/older 
groups engagement. 
May 2026: Community events, feedback, review. 
June 2026: Legacy planning, next season prep, sustainability/partnerships. 

16 Does your project 
require 
permission or 
funding from a 
third party (e.g. 
match funding) 
and if so, has this 
been obtained? 

No 
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Please provide 
details 

17 Does your 
organisation have 
a bank account in 
the name of the 
organisation / 
project with 
signatories?  

 

Note: all projects 
must have a bank 
account and 
provide evidence 
on request. 

☒ Yes         ☐ No   

 

If Yes, please provide the names of these signatories: 

 

Signatory 1 (Name, Job Title/Role, Organisation): Emily Burns (Project Lead),  

Signatory 2 (Name, Job Title/Role, Organisation): David Stewart (Community 
Engagement Coordinator) 

18 Applicant 
organisations 
should have an 
annual revenue 
below £250,000. 
Please confirm 
this by ticking this 
box. 

 

☒Yes          ☐No   

 

Financial Statements can be calculated as an average across financial years 2022-
2023, 2023-2024, 2024-2025. Please refer to criteria in the guidance doc. 

 

Please attach supporting Financial Statement documents (Essential) ☒ 

19 Where did you 
find out about the 
GRID Civic Grant 
Fund? 

 

 

 

 

☐Local Press / Media 

☐Facebook 

☒ Other Social Media (e.g. LinkedIn, Twitter) 

☒ Word of Mouth  

☐Other (Please Specify)  

20 Please check this box to confirm that you have read, understood and signed the privacy notice at 

the end of the form (Appendix 1 below) ☒ 

21 Agreement:   I confirm that the information given is true and correct and I understand that it will be a 
condition of any grant awarded to me that the grant will only be used for the purpose for which it is 
awarded, and I undertake to use the award only for that purpose.  

I enclose the following supporting documents:  

• Annual Financial Report/Statement 

• Constitution 
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• Recent bank statement 

• Community consultation summary 

• Safeguarding policy 

Signature Emily Burns………………………………………………     Date 10 January 2026……………………………… 

You may be contacted once your application has been received if additional information is required to 
complete the assessment of your application. 

22 
You can also post your application form to: GRID Civic Fund, Room 243 Cloisters, University of 
Glasgow, University Avenue, G12 8QQ. 

23 Monitoring and Evaluation 

If your application is successful, you will be required to complete a short report by returning a project 
evaluation form at the end of your project.  

Appendix  
 

Privacy Notice for Glasgow Riverside Innovation District (GRID) Civic Grant Fund 

Your Personal Data 

The University of Glasgow will be what’s known as the ‘Data Controller’ of your personal data 
processed in relation to GRID Civic Grant Fund. This privacy notice will explain how The University 
of Glasgow will process your personal data. 

Why we need it? 

We are collecting your basic data such as your name, email address/contact details and visual 
images of the applicant’s project in order to process your data for application purposes. We will 
also collect non-personal data asked for in the application forms.  

Your information and photos may be used for marketing purposes in the future.  

We need written consent for the University to share any photos, films or other outputs from your 
project which identify people. Please make sure you are including the University’s use when 
requesting consents for your own purposes. 

We will only collect data that we need to provide and oversee this service to you. 

Legal basis for processing your data 

We must have a legal basis for processing all personal data. In this instance, the legal basis is: 

• Consent – This is the formal authorisation from applicants to use and store their data. A 
consent clause can be found at the bottom of the document.  

• Public task/Official authority – these covers activities undertaken as part of the core 
functions of the University. This will be for the administration of funding and this 
charitable purpose.  
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These services are necessary to proceed with the civic grant  

What we do with it and who we share it with? 

• All the personal data you submit is processed by staff at the University of Glasgow in the 

United Kingdom.  

• Your information will be used for the purposes of assessing applications to the GRID Civic 

Fund and Micro Fund and in the administration of this funding. 

 

How long do we keep it for? 

Your data will be retained by the University for the duration of the Civic Grant and up to 5 years 
after the Civic Grant closes. After this time, data will be securely deleted. 

What are your rights?* 

You can request access to the information we process about you at any time. If at any point you 
believe that the information we process relating to you is incorrect, you can request to see this 
information and may in some instances request to have it restricted, corrected or, erased. You 
may also have the right to object to the processing of data and the right to data portability.  

Where we have relied upon your consent to process your data, you also have the right to 
withdraw your consent at any time. 

If you wish to exercise any of these rights, please submit your request via the webform or contact 
dp@gla.ac.uk.  

*Please note that the ability to exercise these rights will vary and depend on the legal basis on 
which the processing is being carried out.   

Complaints 

If you wish to raise a complaint on how we have handled your personal data, you can contact the 
University Data Protection Officer who will investigate the matter. 

Our Data Protection Officer can be contacted at dataprotectionofficer@glasgow.ac.uk 

If you are not satisfied with our response or believe we are not processing your personal data in 
accordance with the law, you can complain to the Information Commissioner’s Office (ICO) 
https://ico.org.uk/ 

X I consent to the University processing my personal data for the purposes detailed above. 

X I consent to the University using my information and photos for marketing purposes 

X I understand that I can withdraw at any time by submitting a request via the webform or 

contacting the data protection officer. 

https://www.gla.ac.uk/myglasgow/dpfoioffice/gdpr/datasubjectrights/
https://www.gla.ac.uk/myglasgow/dpfoioffice/gdpr/gdprrequests/
mailto:dp@gla.ac.uk
mailto:dataprotectionofficer@glasgow.ac.uk
https://ico.org.uk/
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I have read and understand how my personal data will be used. 
 
 

Signed: Emily Burns………………………………………………………………………………………………………………… 
 

Date:10January2026…………………………………………………………………………………………………………………… 
 

 


